Payroll

R. Reports Menu: T. Worksite Report

Anytown PayrollMain Menu
Period 7 Ctr 1 Jan

1. Post Payroll E. Tax Deposits

2. Calculate payroll F. Standard Deduction Table

3. Edit F'““"ES G. Paytype/Deduction Code Change
o (I Sl srelis H. Restore POINTS

5. After the fact payroll l. Installation Options

b Sl ey LU it I s K. Code and List Maintenance
Lo thuzcl [FEerm el an L. Leave Time Accrual Maintenance
Y SN IR R M. Process Direct Deposits

9. Tax File Maintenance 0. NEMRC Backup

A. Transfer to GL P Pace | mai

B. Transfer to AP R REBorte Meri

C. Period Close U Cive NEMRCUpdate

D. Clese Calendar Year X Index Data Files

Q. Quit Payroll

Click on “R. Reports Menu” from the Main Menu and the following window will appear:
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Payroll

Anytown 01 Payroll (Version - 7.7g): Reports Menu

Period 7 Otr 1 January F. Mailing labels

C1Detail posting register G. Accrued time report
2. Payroll register H. Life insurance report
3. Check register L. Tax file "EPF"'t
4. Check warrant report J. Tax deposit report
5. Cashed checks report K. Federal form 941
6. Outstanding Checks th SSEcal;e mthhol;:lmg re;:nrt =
7. Check Mismatch Report Ry
- M. Preprinted tax forms
8. Labor accounting
9. Employee listing 9. Process W-2s
; e F; y d P. Paytypes Report
S STENVEE MRS STy Q. Tax Summary Report
B e ST R. Payroll GL Distribution
C. Employee deduction report S_AP Vendor Distribution
D. GIL posting register T. Worksite Report
| E. AIP posting register Z. Custom Reports and Routines
Q. Cancel

Click on “T. Worksite Report” from the Reports Menu and the following window will appear:
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Payroll

Worksite Report

Vermont Department of Cabor Malirple™Worksite Report

. Report which quarter: Click the drop down arrow and select the quarter to report on.

. Report order: Select whether this report will print in order of Employee number or
Employee name.

. Report which year: Click the drop down arrow and select the year to report on.

. Report style: Select whether this will report will be Detailed or a Summary.

. Worksite selection: Click to select whether this report will be on All worksites or No

worksites. If you want to report on specific Worksites, then uncheck “All worksites” and
check only the Worksites you wish to report on.
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